Kids Non *Profitrs USA

Tax EXempT Services OVERViEwW

Thanks for contacting Kids Non-Profits USA (KNPUSA) in regards to becoming a non-profit and/or tax-
exempt organization. Below is an overview of our process utilized to obtain non-profit and 501(c)(3) status
for your organization.

GCETTING STARTEd

To get started in the application process, there are a few preliminary items that need to be completed either
before or concurrently with the other steps of the process. Some of these you may have already completed.

(1) Form a Board of Directors—The board of directors is the governing body of a nonprofit organization.
The responsibilities of the board include discussing and voting on the highest priority issues, setting
organizational policies, and selecting and managing your coaching staff. Board members are not required to
know everything about nonprofit management, but they are expected to act prudently and in the best interests
of the organization. They approve operating budgets, establish long-term plans, and carry out fundraising
activities. Each state has a requirement for the number of minimum board members, as does the IRS.
KNPUSA recommends a board of at least 3 non-related members: President, Secretary, and a Treasurer.
However, some states require a minimum of four or five persons. Please refer to pages 5 and 6 of this
document to check your state’s requirements. Additionally, the IRS requires that the majority of the board
members be unrelated through family and business relationships.

(2) Choose Entity's Legal Status—You can apply for 501(c)(3) status either as a corporation or as an
unincorporated association. Please refer to our web site for more information in regards to incorporating
as a not-for-profit corporation. With today’s proliferation of lawsuits against youth sports organizations,
KNPUSA highly recommends that your organization incorporate as a non-profit corporation as an added level
of security for your board of directors and other volunteers.

(3) Incorporate as a Non-Profit—If you choose to incorporate, KNPUSA will prepare your articles of
incorporation and file them at this time. KNPUSA offers incorporation services in all 50 states.

(4) Obtain a Employer Identification Number (EIN)—To open one or more bank accounts in the name
of the organization (and to file Form 990 with the IRS after each fiscal year), you will need to obtain a EIN.
This number will also serve as the identification number that you will give to donors for tax deduction
purposes. The EIN is your organization’s equivalent to an individual’s Social Security Number. Despite its'
name, every organization needs a EIN regardless as to whether or not they have employees.

(5) Create Organizational Articles and Bylaws—Bylaws define how a non-profit organization will be
managed and how it will function internally. They determine which staff and board members have authority
and decision-making responsibilities and how those responsibilities should be carried out. They create a
framework for the organization, and aid in resolving internal disputes. Among other items, they also describe
the rules for calling board meetings, and how and when board members are elected.

If your organization doesn't have a bylaws/articles of association document, KNPUSA will create this
document for your organization as part of our 501(c)(3) Application Service package.

(6) Apply for Federal Tax Exempt Status—In conjunction with the client, KNPUSA prepares and
submits the tax exempt application to the IRS>


http://www.knpusa.com/

(7) Apply for State Tax Exemption(s)—Once federal approval is received; KNPUSA will file for state
income and/or sales tax exemption.

Official FormaTioN DATE OF ORGANIZATION

The "official* formation date of your organization is either (a) The date that your organization was
incorporated or (b) If not incorporated, the date that your board of directors adopted your bylaws and/or
articles of association.

Organizations Less Than 27-Months Old

The IRS has imposed a deadline of 27 months from your formation date to file for 501(c)(3) status. Filing
within this 27-month period is retroactive to your formation date.

Organizations More Than 27-Months Old

If your organization is beyond the 27-month timeframe, then your effective date for 501(c)(3) status will not
be until the date that the application is filed with the IRS. To avoid paying penalties and back taxes for the
period that your organization was not tax exempt, you must also file for 501(c)(4) status, which is retroactive
to your original formation date. The primary difference between (c)(3) status and (c)(4) status is that
donations made to 501(c)(4) organizations are not tax deductible to the donor. Organizations that are older
than 27-months must utilize both KNPUSA's 501(c)(3) Application Service and 501(c)(4) Application Service.

NexT Steps

When you are ready to get started, you can order online and pay by credit card or check via PayPal or Stripe.
Once your payment is received, you will be emailed the necessary questionnaire(s), instructions, and other
supplemental materials. The questionnaires are comprised of both general questions about your organization
as well as in depth financial information. The questionnaires are PDF and MS Word-based and can be
completed electronically. We will provide you with sample responses to the various questionnaire questions
to help you formulate your responses. Once completed, you simply email the files back to us.

Once we receive the completed questionnaire, our staff will assemble the actual application package. During
this process, we may need to speak with you to acquire additional information. Also at this point, we will email
you several forms that require original signatures from your organization's officers.

When all of this is complete, we will mail the application package to the IRS and a copy to your league. On
average, the IRS takes approximately 60 - 120 days to process the application. Once approved, you will receive
a Determination Letter from the IRS, which is your official notice of your federal tax exempt status. Once you
receive federal tax exemption, KNPUSA will file for state income and/or sales tax exemption if utilizing our
Platinum, Gold, or Silver packages.

Our approval rate track record is 100%. This is attributed to both our streamlined application processes and
our extensive first-hand familiarity with the IRS’ evaluation criteria. If for any reason we do not feel that you
will be approved as a 501(c)(3), then we will advise you of that prior to processing your order. If we file your
application with the IRS and you are not approved, then we will refund all of our fees so essentially our service
is 100% risk-free.



KNPUSA Services & Fees

$699.00

Federal 501(c)(3) application

State income tax exempt application
State sales tax exempt application
State non-profit incorporation

State registration as a non-profit**

Bylaws preparation
EIN Application
KNPUSA Expedite Service*
( ) $599.00
Federal 501(c)(3) application
State income tax exempt application
State sales tax exempt application
State non-profit incorporation

Bylaws preparation
. $499.00
Silver Package
Federal 501(c)(3) application

State income tax exempt application
State sales tax exempt application
Bylaws and/or Articles of Association Preparation

$399.00
Bronze Package
| ssme—

=  Federal 501(c)(3) application

=  Bylaws and/or Articles of Association Preparation

Additional Services Fee
Federal 501(c)(4) Tax Exempt Application-required in addition to 501(c)(3) Application Service | $89.00
if the organization adopted its bylaws and/or incorporated more than 27 months ago. This service
is not required with Platinum or Gold packages.
EIN Application-required for all applicants if not previously obtained $19.00
State Registration as Non-Profit Organization*-required in all states $49.00
Articles Amendment Service-If your organization is already incorporated, your Articles of | $59.00
Incorporation may need to be amended to meet IRS requirements. (KNPUSA staff will advise you
if this service is needed)
Expedited Processing Service*-For KNPUSA services only (1-3 day processing) $79.00

*Expedite service includes expedited KNPUSA internal processing and expedited shipping to IRS (all tax exempt
applications) and Secretary of State (corporation filings). Service does not include expedited IRS or state processing.

**State registration requires additional small filing fee that varies by state


https://websitebuilder.1and1.com/xml/wfxdirect/preview;jsessionid=23336753524B2853DBDB9D8A955740B0.TCpfixus71a?page=2&mode=preview

Please contact KNPUSA prior to placing your order if you are unsure which package and services fit your
needs

IRS Fees

The IRS also requires a user fee (application fee) for all applicants. As of January 5, 2018, this fee is $600.
This fee will be submitted directly to the IRS by check.

Please note that this fee is subject to change at any time although updates occur on average once every four
years.



STATE Fees ANd ReQUIREMENTS

The following table indicates the each state’s fee for incorporation filing and registering as a non-profit. These
fees are subject to change at any time.

Incorporation Standard  Optional Expedite Minimum Legal

Fees Processing Expedite Processing Directors Designation

Time Fee Time Required***
Alabama**e $150.00** | 6 months | $100.00+ 10 days 3 No
Alaska $50.00 15 days N/A N/A 3 No
Arizona*¢ $40.00* | 2 months $35.00 10 days 1 No
Arkansas $50.00 3 days N/A N/A 1 No
California $35.00 | 2 months | $350.00 1 day 1 Yes
Colorado $50.00 | Same day N/A N/A 1 No
Connecticut**** $50.00 15 days $50.00 2 days 1 No
Delaware $116.00 3 weeks $50.00 1 day 1 Yes
Florida $87.50 3 days N/A N/A 1 Yes
Georgia* $100.00* 12 days N/A N/A 1 No
Hawaii $25.00 3 days N/A N/A 1 No
Idaho $30.00 1 week N/A N/A 3 Yes
lllinois $77.75 2 weeks N/A N/A 3 No
Indiana $30.00 1 day N/A N/A 1 No
lowa $20.00 7 days N/A N/A 1 No
Kansas $20.00 3 days N/A N/A 1 No
Kentucky $8.00 5 days N/A N/A 3 No
Louisiana $75.00 1 week N/A N/A 1 No
Maine $40.00 2 weeks N/A N/A 3 No
Marylande $170.00 | 8+ weeks $50.00 7 days 1 No
Massachusetts $35.00 3 days N/A N/A 3 No
Michigan $20.00 2 weeks N/A N/A 3 No
Minnesota $90.00 3 days N/A N/A 1 No
Mississippi $50.00 2 weeks N/A N/A 1 No
Missouri $25.00 7 days N/A N/A 1 No
Montana $20.00 1 week N/A N/A 3 No
Nebraska $18.00 3 days N/A N/A 1 No
Nevada $50.00 1week | $125.00 1 day 4 No
New Hampshire $25.00 2 weeks N/A N/A 5 No
New Jersey+ $75.00 4 weeks $15.00 1 day 3 No
New Mexicos $25.00 | 3 months | $100.00 2 days 3 Yes
New York $75.00 2 weeks $25.00 1 day 3 Yes
North Carolina $62.00 1 week N/A N/A 1 No
North Dakota $40.00 10 days N/A N/A 1 No
Ohio $99.00 7 days | $100.00 1 day 3 No
Oklahoma $25.00 1 day N/A N/A 1 No
Oregon $50.00 10 days N/A N/A 1 No
Pennsylvania* $125.00* 2 weeks N/A N/A 1 No
Rhode Island $35.00 7 days N/A N/A 3 No
South Carolina $25.00 10 days N/A N/A 1 No
South Dakota $30.00 5 days N/A N/A 3 No




Incorporation Standard  Optional Expedite Minimum  Legal

Processing Expedite Processing Directors Designation

Time Fee Time Required***
Tennessee $100.00 4 days N/A N/A 3 No
Texas $30.00 2 days N/A N/A 3 No
Utah $30.00 2 weeks N/A N/A 3 No
Vermont $125.00 7 days N/A N/A 1 No
Virginia $75.00 2 weeks | $100.00 2 days 3 No
Washingtone $30.00 1 month $50.00 3 days 1 No
West Virginia $25.00 7 days N/A N/A 1 No
Wisconsin $35.00 1 weeks N/A N/A 3 No
Wyoming $25.00 6 days N/A N/A 1 No

*Arizona, Georgia, and Pennsylvania require legal publication of intent to incorporate. Additional fees apply.
**Alabama requires a judge probate fee of a minimum of $50 in addition to the filing fee.

***Legal designation means that the corporate name must be appended with Inc., Corp., Incorporated, or
Corporation.

****Connecticut requires first report due within the first 30 days of forming your non-profit corporation. The
fee for that report is $150.

+Expedited processing is highly recommended in Alabama, Arizona, Maryland, New Jersey, New Mexico, and
Washington.

Incorporation Notes: Some states now allow online incorporation filings. In these cases, an additional small
convenience fee may be charged in addition to the listed filing fee. You will be advised of the exact fee prior
to your filing being submitted. Additionally, some states have an expedite service that may be available for an
additional fee.

Please be advised that all of these published fees are subject to change at any time.



